When payment Is required but no Invoice Is avallable, apply
for relmbursement via the Purchase Management module
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Request for payment when no invoice is available
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This form is only to be used for: foreign currency requests, Fleet SA petty cash,
Electorate Services non-invoice payments (MPs), personal petty cash reimbursements.

All other requests are to be made via the Purchase Management module of

e~Procurement.

Complete vendor details, description and GST Any questions completing
inclusive amount for each payment request your request? Call:

Ensure payment is authorised by appropriate Purchase and Facilities
financial delegate and original documents Telephone 08 — 8226 2699

are attached Send the completed form to:
Enter account number and tax code details Shared Services SA
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When payment Is required but no Involcs is available, apply
for reimbursement via the Purchase Management module
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inclusive amount for each payment request your request? Call:
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financial delegate and original documents Telephone 08 — 8226 2699
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