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Dear Mr Mdllighan
APPLICATION UNDER THE FREEDOM OF INFORMATION ACT 1991

| refer to your application made under the Freedom of Information Act 1991
(FOI Act), dated 9 May 2019.

Your application seeks access to:

“All minutes, briefings and correspondence titled ‘Premier’s Guideline: Travel by
Ministers and their staff’ as described on the Objective document management
system, between 12 July 2018 and 9 May 2019.”

The legislative prescribed timeframe to determine this application has expired and
-is now deemed to have refused you access to all documents relevant to your
application. | refer to my letter dated 26 May 2019 where | sought additional time to
make my determination.

The purpose of this letter is to advise you of my determination. An extensive search
was conducted within this office. A total of 1 document was identified as answering
the terms of your application

| grant you access in full to 1 document; a copy of which is enclosed.

Please note, in compliance with Premier and Cabinet Circular PC045 - Disclosure
Logs for Non-Personal Information Released through Freedom of Information
(PC045), the Department of Treasury and Finance is now required to publish a log
of all non-personal information released under the Freedom of Information Act 1991.

In accordance with this Circular, any non-personal information determined for
release as part of this application, may be published on the DTF website. A copy of
PCO045 can be found at the following address: https://dpc.sa.gov.au/resources-and-
publications/premier-and-cabinet-circulars. Please visit the website for further
information.




As | am determining this application as Principal Officer, Section 29(6) of the Act
does not provide for an internal review. If you are dissatisfied with my determination
you are entitled to exercise your rights of external review with the Ombudsman.

Alternatively, you can apply to the South Australian Civil and Administrative Tribunal.

If you wish to seek a review, Section 39(3) of the Act states you must do so within 30
calendar days of receiving the determination.

If you require any further information, please contact Vicky Cathro on 8226 9769.

Yours sincerely
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Hon Rob Lucas MLC
Principal Officer
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DTF:Treasurer

From: Whiteley, Vanessa (DTF)

Sent: Thursday, 13 December 2018 1:35 PM

To: DTF:Treasurer

Cc: Lardner, Helen (DTF); Carey, Mark (DTF); Williams, Bronwyn (DTF)

Subject: DDPC18D02503 - Minute to Treasurer RE Premier's Guideline - Travel by Ministers
and Their Staff

Attachments: DDPC18D02503 - Minute to Treasurer RE Premier's Guideline - Travel by Ministers
and Their Staff.pdf

Categories: Toni

Good afternoon,

Please find attached a scanned copy of the Minute + attachments regarding the above matter for your
consideration, which has been supported by the OCE (as per new process).

Kind regards,

Vanessa Whiteley
Administration Assistant
Office of the Chief Executive

State Administration Centre, Level 8, 200 Victoria Square ADELAIDE SA 5000
t 822 64216 | e vanessa.whiteley?@sa.gov.au | w treasury.sa.gov.au

Committed to workplace flexibility
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Information contained in this e-mail message may be confidential and may also be the subject of legal professional privilege or
public interest immunity. If you are not the intended recipient, any use, disclosure or copying of this document is unauthorised.
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MINUTES forming ENCLOSURE File DPG15/2365
DocNo  18D02503
To: " The Treasurer
MINISTERIAL TRAVEL

Timing:  ROUTINE for Notiiig

GOVerhnﬁent
of South Australia

Départment of Treasury
and Fifanice. C

R‘é&amm‘enda'ﬁonslls'suest- It is recormmended tht yous:

the Premters Guideline; Travel by Ministers and their Staff.

Guidsline = Travel by Ministers and Thir Staff,

» Note the additional advice regarding Parliamentaty tiavél

= Note the advice prowded by Governmeiit Services Branch regarding updates made to

¢ Noté the commumoatlon proposed for issue fo Ministérs’ Offices regarding the new acrogs
govarnment Travel Management Seivices contract and the changes to the Premier's

Noted

o Lo

Hori Rob Lugas MLE
Treasurer
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Key Points;

For Qfficlal Use Only-12-A2

The Premier resoghises that alf ttavel is essential to mesting the strategic godls of
Government; but equally that financial restraint must be exercised In its use.

The Premler S Gundelme Travel by Mlnlsters and ’chelr Staff artlculates how Mm|sters

Public Sector Act 20009, should book and p!an alr travel This Gwdehne is bemg
updated and included as paft of this Update, Ministers and the section 71 staff will no
lohger be mandated to Use the State's travel management contracted supplier ‘to
arrange theii Ministerial travel and can select their own travel arrangements. Further,
Ministers may use the contragt for théir Miniisterial Travel at their diseretion,

This change to the Premief's Guideline will see Ministers along with Members of
Parliament, Methbers of the Judiciary, staff in ministerial offices employed under
Sevtion 71 of the Public Sector Aot 2009 dnd employées iri the office of Agent~General

hot mahdated to source thelr travel requirements through the State's .
cohtracted travel supplier.




In addition to changes sought by the Treasurer's Office, Cabinet Office have advised
that further chahges are required to the Premier's Guideline that are unrelated to the
booking of trave| and the State’s contract for travel managemeént services. These
changes are being progressed by Cabinet Office who will then seek the Premier's
approval for the new Guideliie. Cabinet Office are also aware of the commencement
date for the new travel contract (1 February 2019) and the need to secure approval
prior to this date.

Governmeht Services Branch is o‘u‘rre_‘ntly undertaking transition activities to establish
the new across governmen't Travel Management Setrvioes oontraot whxch ;ncludes

new contract Goverrimght Ser\nces Branch will dorfitihue to pro\nde trammg and
support to travel arrangers and produce morithly travel spend reports for agencies.

The attached cémmunication has been prepared for issue to Minister's Offices
tegarding the new contract. The new contract Will be progréssively implefnented
across government from 1 February 2019.

In relation to Parhamentary travel, the implementation of the réw cofitract for fravel
management services will not result in any changes to the arrangements for how travel
is managed for Members of Parliament (MPs). Parliament (through the Clerks of the
House of Assembly and Legxslatwe Gouneil and their staff) only atrange travel for MPs
with an entitiement to Country Air Travel or travel required for MPs who heed to travel
as part of the work on Parliamentary Committees. Parliament has advised that with the
fransition to QBT from. February 2019, they will coptitiue to use State’s travel
management contract.

" For travel outside of these limited trave! entitlements, MPs are free to make their own

travel -arrangements which are furided by them ptivately. Under thé cufrent contract
with GWT, for the perlod between January 2017 and December 2018, reflecting the
fact that their travel Is self-furided and their destinations and fravel plahs are a private
friatter, no MPs élected to use the State’s travel manageiment contract.

Melissa Harrls
AJEXECUTIVE DIREGTOR

GOVERNMENT SERVIGES BRANCH

41\ 12019 Ly §ted “oy

o\ ‘0%‘3

Attachiments: e
» —~Updated-Premjers-Guideline:Travel-by-Ministers-and-their-Stalf

Gompitinfoation to MinisteF’s Offices and MPS re new travel contract and updated Guideling

Contact Offlcer; Justin Sara

Telephotisi | 0401 740866

Emall adiress: Juslinsara@ss.qov.au
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Premier's Guideline
Travel by Ministers and Their Staff

Purpose

Travel is ai important element to the function of many portfolios and can provide
significant benéfits to the State. However, care should be taken to use public resources
prudently.

This guideline aims to maximise the value of travel to South Australia by ensuring:

+  ministerial travel aligns with South Australia’s strategic priorities and is
coordinated effectively across government;

« travel is designed to deliver benéfits to South Australia;

» approved travel will achieve value for money; and

. in the case of overseas travel, ministers are aware of obligations for submitting
applications for approval to travel and fravel outcomes reports.

Scope

This guideline applies to ministérs and members of a minister's personal staff as
employed under s 71 of the Public Sector Act 2009.

Ministers, Members of Parliament, Members of the JudICIary, staff in mmlstenal offices
efmployed under Section 71 of the Public Sector Act 2009 and employees in the office of
Agent-Gerieral are not mandated to-source their travel requirements through the State’s
contracted travel supplier but may make their own travel arrangements and can choose
to utilise the contracted supplier at their discretion.

Overseas travel includes travel outside of Australia, New Zealand and Australian
Territories. Where travel to these destinations forms part of a more extensive itinerary
encompassing other overseas destinations, the principles for overseas travel apply.

This Guideline should be used in conjunction with the Determination of the

Remiuneration Tribuinal of South Australia: Travelling and Accommodation

Allowarices for Ministers of the Crown and Officers and Members of Parliament (No 8

of 2014); noting that the Detetmination applies only when a reimbursement is

required.

This Guideline should also be used in conjunction with:

o  Deterimination 6f the Remuneration Tribunal of South Australia: Members of
Parliamerit Travel Entitlement and Rules (No 1 of 2012);

o Treasurer's Instruction 13: Expenditure incurred b y Ministers and Ministerial
Staff;

o Parliament of South Australia House of Assembly Members Handbook;

° Premier and Cabinet Circular 035: Proactive Disclosure of Regularly Requested
Information;

o Premier and Cabinet Gircular 040: Air Travel;

o Commissioner’s Determination 3.2: Employment Conditions — Remurnieration —
Allowances and Reimbursements; and
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Premier's Guideline

Travel by Ministets and Their Staff
The Code of Ethics for the South Australian Public Sector.

Principles
Option to book travel using the State Goveérnment travel arrangements

1.

Ministers and their staff can elect to purchase travel (air and accommodation)
using the State Government'’s travel arrangements and associated services.

Demestic air travel and accommodation that is booked through the State’s
con"cracted ’travel suppher must be booked wrth the travel arrangement provider 'S

airline is not available through the to,ol

Booking travel

3.
4,

10.

The normal mathod of travel ,shou»ld, be the most economical and direct route.

Offers of funded air travel or accommodation by other governments or private
organisations should be considered on 4 case by case basis ahd only approved
where benefits fo the State can be identified and n¢ actual or potential conflicts
of interest are identified.

Accommodation must be of an appropriate standard and must be booked with
regard to maintaining reasonable costs. Government discount rates available
through the online booking tool must be used wherever possible.

When air trave| Is altered and results in airfare credits, these must be used as
soon as is feasible.

Any frequent flyer points (or similar) accumulated while travelling on official
business of at public expense should be redeemed for official business use.
Memmbership of a loyalty program should riot determine airling selection.

The Dep_a,rtme,nt'o_f the Premier and Cabinet’s international engagement unit
should be consulted prior to finalising travel arrangements to maximise previous
engagement overseas.

Ministers travelmg overseas, are to undertake whole-of-government
representation in addition to their portfolio responsibilities to maximise the South
Australian Govérnment's strategic approach to internationial travel.

Ministers must ensure that travel during an election campaign is not used for
personal campaign purposes.

Standard of travel

11.

12.

Ministers are entitled to Business Class travel. First Class is fiot permitted unless
the airline does Tiot provide Business Class or an Upgrade is available at no cost
to the Govérnmeént.

"Ministerial staff are to travel Econorny Class unless the airline provides an

upgrade at no cost to the Government.
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Premier's Guideline

13.

Travel by Ministers arid Their Staff

The Premier's Chief of Staff may approve Business Class travel for ministerial -
staff where the circumstances are considered appropriate.

Seeking approval for travel overseas

14.
15.

16.

17.

18.

19.

20.

Ministers approve overseas travel for Chief Executives and agency heads.

Ministers must seek approval for overseas travel before booking travel by writing
to the Premier.

Ministerial requests for travel sholld outline the purpose of the trip and the explicit
and measurable benefits to be delivered. Overseas travel solely for the purposes

of information gathering will not be approved.

When seeking approval, ministers are to provide:

a. adraftitinerary, includin‘g details of planned meetings;

b. the names of the persons travelling with the minister (ministerial staff
spouse/domesti¢ partner and public servants);

c. estimated cost of the frip (travel, accommodation and incidental expenses

for the minister and each person travelling with the minister); and
d.  source of funding for all elements of the trip.

All overseas travel must provide value for money. Realistic estimates should be
included as to the cost of the overseas trip. Related costs should be accounted
for separately, for example, the ¢ost of hosting a major bus‘in'ess or-trade function.

Leave while on official overseas travel is not encouraged and will only be
approved at the discretion of the Premier’s Chief of Staff, Any request should be
included in the application for final travel approval.

Leave While on official overseas fravel may result in Fringe Benefits Tax (FBT)
being payable. Any FBT payable should be included as part of estimated costs in
the applicatioti for final travel approval. Ministers are responsible for ensuring
they comply with FBT requirériients.

Informing Cabinet of ministerial intention to travel overseas

21.

22.

Following the Premier's written approval, a Cabinet subm‘issieh should be

prepared prior to the proposed date of travel overseas.

The Cabinet submission should-include:

a.  The reguest for approval submitted to the Premier;

b. Acting arrangements during the absence of the minister for approval by
Executive Couneil, including a recommendation for the Governor in

Executive Council to appoint an acting minister for the period the minister Is
away; and '

¢.  Premier's approval.

Page 4 of 5




Premier's Guideline

Travel by Ministers and Their Staff

The submission should be lodged for the Cabinet meeting as clogse to the overseas

travel as possible (also considering the timing for the Governor in Executive Coungil to

appoint the acting minister).

Ministerial overseas travel reports

23.

24.

27.

Ministerial overseas travel reports must be lodged for Cabinet to note within 28
days of returning from overseas travel. These reports should include a statement
of the travel objectives -and regions and cities visited, names of organisations or
parliaments visited, reference to any documents or publications obtained or
considered to be of interest as a minister, brief summaries of meetings held and

arising from the travel.

The Department of the Premier and Cabinet’s international engagement will
maintain a database of overseas ministerial travel, monitor outcomes and repart
to Cabinet twice d year 6nh progréss agdinst the outcomes,

In accordance with the revised PC Cireular 35 (Proactive Disclosure of Regularly
Requested Information), overseas travel reports that include: overseas travel
arrangements, outconies: of overseas fravel (where not comimercial in
confidence), the costs of all ministers and public sector employees travelling with
the minister, must be proactively disclosed to the public via departmiental
websites.

" Security for travel overseas
26.

In recognition that the South Australian Governmernt has information of significant
value, a risk assessment must be conducted with agency security staff prior to
any overseas departure.! The risk assessment should consider: the sensitivity
and value of information being taken, the country being visited, the nature and
purpose of the visit and what mobile sommunications equipment to take (if any).

The latest travel advice should be considered when planning overseas travel.
Advice can be sought from www.smarttraveller.gov.au.

For further advice or assistance, please contact:

Manager, Cabinet Coordination
Departriient of the Premier and Cabinet
Email: DPCCabinetOffice@sa.gov.au

1 Ageticy Security Executive, Agency Security Adviser ot IT Security Advisar
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December 2018

Across Government Travel Management Services Contract

Purpose

To advise Minister's Offices that:

A new supplier, QBT Pty Lid (QBT) has bsen appointed to provide travel management
services to the State commericing 1 February 2019, undér the riéw across government
Travel Management Services (TMS) Ceontraet; and

Updates have béen made fo the Premier’s Guildéline: Travel by Ministers and their Staff. -

Key Points

The current across government TMS Contract with Carlson Wagorilit Travel Pty Ltd
(CWT) is due to expire on 31 January 2019. With no further options to extend, an
extensive procurerierit process has recently been corripleted to establish a new contract.

QBT have been appointed as the State’s new TMS provider ds a result of their response
demonstrating superior value for money and ability fo meet the State’s requiremerits.

QBT will be providing two ‘suites of services':

o Suite One will cater for simple travel requirements with majority of bookings to be-
made online via QBT’s online booking tool (Serko Zeng); and

o Suite Two will 6ffer @ more erhanced conclerge service (via a travel consultant)
for those travellers that may have highly specialised or complex travel
requirements, e.g. Ministers, Chief Executives, delegatioris, SA Health patients,
Emergengy Services, etc.

The Strategic Procurement team in Government Services, DTF s currently working with
QBT to transition a‘genc‘ies across to the new contract.

The Premier’s Guideline: Travel by Ministers and their Staff articulates:how ministers and
methbers of a ministei’s personal staff as ehiployed under sectiori 71 of the Public Séctor
Act 2009 shiould book and plan air travel.

Updates to the Premier's Guideline (attaohed) have recently been made and the
following changes should be noted:

o) Ministers, Members of Parliament, Members of the Judiciary, staff in ministerial
offices eniployed under Section 71 of the Public Sector Act 2009 and employees
in the office of Agent-General are not mandated to source their travel reqiiirements
through the State’s coritracted travel supplier.
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0 Domestic air travel that is booked through the Staté’s contracted travel supplier
must be booked with the travel arrangement provider’s online hooking. tool in all
but exceptional circumstances, for examplé where an airline is not available

through the tool.

Please sharé this information with your travel arrangers. The Strategic Procurerient
team will provide training and suppért to travel arrangers as part of the transition to QBT.
Your office will be contacted in the coming weeks to discuss the transition process in
further detail.

For further information please contact;

Nameg: Paige Pharn Naries Sophie Pasalidis
Phone: 8462 1135 " Phone: 8462 1540
Emaijl: SCTravelContract@sa.gov.au
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