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Freedom of Information – Logbook Records 

I refer to your application under the Freedom of Information Act 1991 (FOI Act), received by 
the Department of Treasury and Finance (DTF) on 3 December 2025. 

Your application specifically requested: 

‘A copy of logbook records for the current Leader of the Opposition, Hon Vincent Tarzia MP, 
the former Leader of the Opposition, Hon David Speirs, the current Deputy Leader of the 
Opposition Josh Teague MP, the previous Deputy Leader of the Opposition John Gardner MP, 
the Leader of the Opposition in the Legislative Council Hon Nicola Centofanti MLC, the 
President of the Legislative Council, Hon Terry Stephens MLC. Date range - 19/04/22 - 
1/12/25, or if not available for specific dates, the most recently submitted three-month period 
for each member.’ 

Your application has been determined under Part 3, section 19(2a) of the FOI Act. 

The purpose of this letter is to advise you of my determination.  

A total of 7 documents were identified as answering the terms of your application and I have 
determined as follows: 

• I grant you access in part to 5 documents, copies of which are enclosed, and
• I refuse you access to 2 documents.

Please refer to the attached schedule that describes each document and sets out my 
determination and reasons in summary form. The application of exemption clauses is 
explained below. 

Clause 6—Documents affecting personal affairs 
(1) A document is an exempt document if it contains matter the disclosure of which would

involve the unreasonable disclosure of information concerning the personal affairs of
any person (living or dead).
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• Home addresses of Government of South Australia employees and chauffeur clients 
fall within the definition of personal affairs under the FOI Act and are exempt from 
release pursuant to clause 6(1) of Schedule 1.  

 
Clause 7—Documents affecting business affairs 

(1) A document is an exempt document— 
  … 
 (c) if it contains matter— 

 (i) consisting of information (other than trade secrets or information 
referred to in paragraph (b)) concerning the business, professional, 
commercial or financial affairs of any agency or any other person; and 

 (ii) the disclosure of which— 
 (A) could reasonably be expected to have an adverse effect on 

those affairs or to prejudice the future supply of such 
information to the Government or to an agency; and 

 (B) would, on balance, be contrary to the public interest. 
 

• Vehicle registration numbers form part of South Australian Government business 
assets and fall within the definition of business affairs under the FOI Act.  
 
Public interest favours transparency regarding government business processes, 
however, on balance, the State Government needs to maintain a high level of digital 
and personal security to ensure employees and systems are not compromised. 
Therefore, this information is exempt from release pursuant to clause 7(1)(c) of 
Schedule 1 of the FOI Act. 

 
To assist in identifying logbook entries of interest to you, entries that relate to Members of 
Parliament other than those listed in your application have been removed as ‘out of scope’. 
 
I have determined to refuse access to two documents relevant to your application, pursuant to 
section 20(1)(b) of the FOI Act. 
 
Section 20(1)(b) states that ‘An agency may refuse access to a document if it is a document 
that is available for inspection at that or some other agency (whether as part of a public register 
or otherwise) in accordance with Part 2, or in accordance with a legislative instrument other 
than this Act, whether or not inspection of the document is subject to a fee or charge.’ 
 
Documents refused pursuant to section 20(1)(b) are publicly available resources and are 
available at FOIs determined in the past 12 months | Department of Treasury and Finance.  
 
Please note, in compliance with Premier and Cabinet Circular PC045 - Disclosure Logs for 
Non-Personal Information Released through Freedom of Information (PC045), DTF is required 
to publish a log of all non-personal information released under the Freedom of Information Act 
1991. 
 
In accordance with this Circular, any non-personal information determined for release as part 
of this application, may be published on the DTF website. A copy of PC045 can be found at 
the following address: https://www.dpc.sa.gov.au/resources-and-publications/premier-and-
cabinet-circulars. Please visit the website for further information. 
 



 

- 3 - 

 

OFFICIAL 

OFFICIAL  

Appeal rights 
 
If you are aggrieved with this determination, you have a right to apply for internal review under 
subsection 29(1) of the FOI Act. Pursuant to subsection 29(2), your application must: 

• be in writing 
• be accompanied by the application fee of $43.30 (unless fee waiver applicable) – 

payment options available on request. 
• be addressed to the Principal Officer: 

o Tammie Pribanic 
Principal Freedom of Information Officer 
Department of Treasury and Finance 

• be mailed to GPO Box 1045, Adelaide SA 5001, or emailed to 
DTFOfficeoftheUnderTreasurer@sa.gov.au, within 30 days after the day on which 
you receive this letter or within such further time as the Principal Officer may allow. 

 
If you require any further information, please contact DTF Freedom of Information Unit 
(freedomofInformation2@sa.gov.au). 
 
Yours sincerely 
 
 
 
Shikasta Bhatia 
ACCREDITED FREEDOM OF INFORMATION OFFICER 
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Schedule of Documents

Doc. 
No. Date Description of Document # of 

pages Determination Exemption Clause

001 16/9/24 - 16/12/24 Logbook 28 Refused in full Section 20(b) - Refused Access - 
Available Online

002  9/5/22 - 30/8/22 Logbook 76 Released in part 6(1) - Unreasonable disclosure of 
personal affairs

7(1)(c)(i)(ii)(A)(B) - Contains 
information concerning the business, 
professional, commercial or financial 
affairs of any agency or person & 
contrary to public interest

003 31/3/25 - 23/6/25 Logbook 48 Released in part 6(1) - Unreasonable disclosure of 
personal affairs
7(1)(c)(i)(ii)(A)(B) - Contains 
information concerning the business, 
professional, commercial or financial 
affairs of any agency or person & 
contrary to public interest

004 9/5/22 - 8/8/22 Logbook 74 Released in part 6(1) - Unreasonable disclosure of 
personal affairs
7(1)(c)(i)(ii)(A)(B) - Contains 
information concerning the business, 
professional, commercial or financial 
affairs of any agency or person & 
contrary to public interest

005 9/5/22 - 27/8/22 Logbook 27 Released in part 6(1) - Unreasonable disclosure of 
personal affairs

T&F25/1662 -  A copy of logbook records for the current Leader of the Opposition, Hon Vincent Tarzia MP, the former Leader of 
the Opposition, Hon David Speirs, the current Deputy Leader of the Opposition Josh Teague MP, the previous Deputy Leader of the Opposition John 
Gardner MP, the Leader of the Opposition in the Legislative Council Hon Nicola Centofanti MLC, the President of the Legislative Council, Hon Terry 
Stephens MLC. Date range - 19/04/22 - 1/12/25, or if not available for specific dates, the most recently submitted three-month period for each member.
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Schedule of Documents

Doc. 
No. Date Description of Document # of 

pages Determination Exemption Clause

7(1)(c)(i)(ii)(A)(B) - Contains 
information concerning the business, 
professional, commercial or financial 
affairs of any agency or person & 
contrary to public interest

006 10/6/22 - 6/9/22 Logbook 19 Released in part 6(1) - Unreasonable disclosure of 
personal affairs

7(1)(c)(i)(ii)(A)(B) - Contains 
information concerning the business, 
professional, commercial or financial 
affairs of any agency or person & 
contrary to public interest

007 9/5/22 - 10/6/22 Logbook 16 Refused in full Section 20(b) - Refused Access - 
Available Online
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ABBREVIATION LEGEND 

 CH CLIENT HOME –

  H CHAUFFEUR HOME –

  EO ELECTORATE OFFICE – Hallett Cove 

  CO or MO CLIENT or MINISTERIAL OFFICE - CBD 

 SACG or GARAGE or DRIVERS ROOM STATE ADMIN CENTRE GARAGE - CBD 

 PH PARLIAMENT HOUSE - CBD 

 AP ADELAIDE AIRPORT 

 BM or M BUSINESS MEETING or WORK RELATED 
MEETING (NO FOOD SERVED) 

 REC or RECCE RECONNAISSANCE 

 F REFUELLING AT PETROL STATION/ 
CARWASH 

 PF PRIVATE FUNCTION 

 BF BUSINESS RELATED FUNCTION              
(NO FOOD SERVED) 

 CBD CENTRAL BUSINESS DISTRICT 

 VS  VEHICLE SERVICE, REPAIR, GENERAL 
MAINTENANCE OR WASH 

 DD or BAGS  DOCUMENT DELIVERY AND/OR CABINET 
BAGS (INDICATES DRIVER ONLY IN 
VEHILCE) 

 DO DRIVER ONLY (INDICATED ERRANDS OF A 
BUSINESS NATURE FOR CLIENT) 

 HANDOVER ALLOCATED CHAUFFEUR CONDUCTING A 
HANDOVER TO A RELIEF CHAUFFEUR, THIS 
MAY INCLUDE RECCONNAISSANCE TO CO, 
EO OR CH  

 RTN RETURN BACK TO INITIAL LOCATION 

Clause 6(1)

Clause 6(1)



How to complete your Vehicle Log Book 

 

A valid Australian Taxation Office compliant log book must be kept for a continuous period of 12 weeks per Ministerial Chauffeured vehicle.  The log book will be valid 
for a five year period, so long as the business percentage stays annually within 10% of the percentage substantiated in the log book e.g. the percentage derived in the 
continuous 12 week period must be reflective of the vehicle’s ongoing annual use. 

If the vehicle’s business use has altered by more than 10%, a new log book will be required to be maintained for a further continuous 12 week period. 

The Minister / VIP client must maintain the Vehicle Log Book in situations where a Minister / VIP client has possession of the car without a Ministerial Driver being 
present. 

The following details are to be recorded in the log book for each journey undertaken: 

1. Date of Journey – the date the journey commenced and finished. 

2. Purpose of Journey - a description of the purpose of the journey and geographical location by naming suburb to suburb.  An entry merely indicating “business” 
or “miscellaneous business” will be insufficient for the purpose.  As a general rule, an entry should be sufficiently descriptive of the purpose of the journey and 
geographical location to characterise it as business or private journey and to correlate broadly with the distance travelled.  For example, the purpose of the 
journey should be recorded as “Office Adelaide to home Richmond” or “business meeting Netley to Office Adelaide”. 

3. Odometer – odometer readings of the car at the beginning and end of the journey. 

4. Kilometres travelled – the total kilometres travelled during each journey should be recorded in either of the columns headed, business or private.  The 
“Example vehicle log book entries” following this page will assist you in determining whether the journeys you undertake should be recorded as business or 
private. 

5. Name of Person Making Entry – the driver’s name. 

6. Garaged Overnight at Home (Y / N) – at the end of the last journey for the day, it must be indicated if the vehicle is garaged at your private residence. 

7. Start and End Dates – At each entry the start and end date must be recorded. 

Timing of entries 

As a general rule, the ATO Commissioner requires log book entries to be made on the same day as the relevant journey. 

Consecutive Journeys 

Where two or more business trips are undertaken consecutively on any day, only one entry for the series needs to be recorded in the log book. For example, where a 
Minister / client is driven from their office to a series of consecutive meetings prior to returning to their office, you could record the odometer readings at the start and 
end of the consecutive journeys and describe the purpose of the travel as 'Ministerial Office to 2 meetings and return to office' 



Example of Journeys Undertaken – Private vs. Business 

ATO Private Tax Ruling – SOUTH AUSTRALIAN GOVERNMENT 
(1012001122103) 

 

Ministerial 
Chauffeured Vehicles 

Business vs. Private Journey 

Allocated Ministerial Drivers 

1. Trips between driver’s private residence and Minister’s / 
client’s home (where the driver has garaged their vehicle 
at their private residence) 

Business 

2. Trips between Minister’s / client’s private residence and 
work (e.g. from Minister’s / client’s home to work office / 
Parliament House etc) 

Private (for 
Minister / 
client) 

3. Trips between Minister’s / client’s private residence and a 
business location other than in general vicinity of their 
usual work location (e.g. from Minister’s private residence 
to regional visit etc) 

Business  

4. Trips between Minister’s / client’s private residence and 
private task ( e.g. children’s school, shops, gym, sporting 
events etc) 

Private (for 
Minister / 
client) 

5. Trips between work (e.g. Ministerial Office, Electorate 
Office etc) and business lunch (e.g. as a Minister or as a 
Member of Parliament)  where the meal constitutes meal 
entertainment (e.g. defined as a substantial meal being a 
‘sit down’ meal) 

Private (for 
Minister / 
client) 

6. Trips between work (e.g. Ministerial Office, Electorate 
Office etc) and business lunch (e.g. as a Minister or as a 
Member of Parliament) where the meal does not 
constitute meal entertainment (e.g. food representing 
finger food such as sandwiches, cakes, party pies, 
sausage rolls etc and no alcohol is being served) 

Business 

 

7. Trips between work (e.g. Ministerial Office, Electorate 
Office etc) and a charity ball or cocktail party, whether it is 
held for fundraising or other purposes 

Private (for 
Minister / 
client) 

8. Trips between work (e.g. Ministerial Office, Electorate 
Office etc) and private lunch (e.g. with spouse etc) 

Private (for 
Minister / 
client) 

9. Driver picks up Minister, spouse / children and drops them 
at their private residence or to attend a function with the 
Minister / client 

Private (for 
Minister / 
client) 

10. Trips between driver’s private residence and work (e.g. 
Ministerial drivers FSA room) whilst Minister / client is out 
of SA or on leave 

Business 

11. Trips by the driver to a location of an upcoming travel 
requirement, with the intention to scout out the location for 
access points etc. 

Business 

12. Trips between driver’s work location (e.g. Ministerial 
drivers chauffeur room) and petrol station and return 

Business 

13. Trips by driver from FSA car park (where car has not been 
home garaged) and Minister’s / client’s private residence 

Business 



Unallocated / Spare Drivers (additional to the above) 

1. Trips between driver’s private residence and work (e.g. 
FSA garage / chauffeur room, business assignment or 
task) 

Business 

2. Trips between work (e.g. FSA garage / chauffeur 
room) and business assignment or task 

Business 

 

Note 

 Private travel is not required to be shown. 

 Each entry must include the purpose of the journey and the geographical location, i.e. suburb to suburb  

 Where a journey includes the Minister / client and either a spouse, child, friend of client etc, then the journey is not exclusively defined as business related for 
FBT and the journey must be classified as Private in the vehicle log book; 

 Defining meal entertainment (per examples 5, 6 &7) can be a technical issue within FBT, and this may not be possible for a journey.  If this is the case, classify 
the journey as Private in the vehicle log book; and  

 Where the characteristic of a business journey is broken to include a proportion of private usage within the travel, then the journey must be recorded as two 
entries to detail both the business and private portion e.g. you are returning the Minister / client to the office and the client requests you stop so they may collect 
their dry cleaning / purchase a sausage roll etc from the deli.  The journey from the client’s office to the meeting is classified as business.  From the meeting to 
the private activity (deli / dry cleaning) must be recorded as Private in the vehicle log book. 

 For clarification or enquiries please contact your Ministerial Fleet Coordinator or Manager, Electorate Services 
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Department of Treasury and Finance - Vehicle Log Book MR Josh Teague Reg

Business or
From To Private Start Finish

Parliament House Garage
Adelaide Adelaide
Garage Petrol/Car Wash
Adelaide Adelaide
Petrol/Car Wash Garage
Adelaide Adelaide
Add Entry (purpose) Add Entry (purpose)
Add Entry (Suburb) Add Entry (Suburb)
Add Entry (purpose) Add Entry (purpose)
Add Entry (Suburb) Add Entry (Suburb)
Add Entry (purpose) Add Entry (purpose)
Add Entry (Suburb) Add Entry (Suburb)
Add Entry (purpose) Add Entry (purpose)
Add Entry (Suburb) Add Entry (Suburb)
Add Entry (purpose) Add Entry (purpose)
Add Entry (Suburb) Add Entry (Suburb)
Add Entry (purpose) Add Entry (purpose)
Add Entry (Suburb) Add Entry (Suburb)
Add Entry (purpose) Add Entry (purpose)
Add Entry (Suburb) Add Entry (Suburb)
Add Entry (purpose) Add Entry (purpose)
Add Entry (Suburb) Add Entry (Suburb)

03-Jun-25  Page - Date Start  Km - Start / Finish 37313 37316 3
03-Jun-25  Page - Date End  Km - Travelled 0

Page 39

Odometer Kilometres 
Travelled

3-Jun-25

Journey Details
Date Of Journey

3-Jun-25

Garaged at Home 
Overnight

Business 37313 37314 1 Avdo Hasanovic Home

Name of Person 
Making Entry

Business 37314 37315 1 Avdo Hasanovic Home

Add EntryAdd Entry Add Entry 0

37316 1

Add Entry

Add Entry

Add Entry

Avdo Hasanovic

Add Entry0Add Entry

Add Entry

Add EntryAdd Entry

Add Entry

Add Entry

Add Entry

Add Entry

Add Entry

Add Entry

Add Entry

Add Entry 0

Add Entry

3-Jun-25

Add Entry

Add Entry

Add Entry Add Entry 0

0

Business

Add Entry 0

Add Entry

Add Entry

37315

Add Entry

Add Entry

Home

Page Summary

Add Entry Add Entry

 Km - Private

Add Entry Add Entry

 Km - Business

Add EntryAdd Entry Add Entry Add Entry 0

Add Entry

Add Entry

Add Entry

Add Entry

Add Entry

3

Add Entry Add Entry Add Entry 0Add Entry

Add Entry

Add Entry

Clause 7(1)(c)

































































































































































 

ABBREVIATION LEGEND 

 CH CLIENT HOME – Garnder:

  H CHAUFFEUR HOME - 

  EO ELECTORATE OFFICE – Rostrevor 

  CO or MO CLIENT or MINISTERIAL OFFICE – Parliament 
House 

 SACG or GARAGE STATE ADMIN CENTRE GARAGE - CBD 

 PH PARLIAMENT HOUSE - CBD 

 AP ADELAIDE AIRPORT 

 BM or M BUSINESS MEETING or WORK RELATED 
MEETING (NO FOOD SERVED) 

 REC or RECCE RECONNAISSANCE 

 F REFUELLING AT PETROL STATION/ 
CARWASH 

 PF PRIVATE FUNCTION 

 BF BUSINESS RELATED FUNCTION              
(NO FOOD SERVED) 

 CBD CENTRAL BUSINESS DISTRICT 

 VS  VEHICLE SERVICE, REPAIR, GENERAL 
MAINTENANCE OR WASH 

 DD or BAGS  DOCUMENT DELIVERY AND/OR CABINET 
BAGS (INDICATES DRIVER ONLY IN 
VEHILCE) 

 DO DRIVER ONLY (INDICATED ERRANDS OF A 
BUSINESS NATURE FOR CLIENT) 

 HANDOVER ALLOCATED CHAUFFEUR CONDUCTING A 
HANDOVER TO A RELIEF CHAUFFEUR, THIS 
MAY INCLUDE RECCONNAISSANCE TO CO, 
EO OR CH  

 RTN RETURN BACK TO INITIAL LOCATION 

Clause 6(1)

Clause 6(1)



How to complete your Vehicle Log Book 

 

A valid Australian Taxation Office compliant log book must be kept for a continuous period of 12 weeks per Ministerial Chauffeured vehicle.  The log book will be valid 
for a five year period, so long as the business percentage stays annually within 10% of the percentage substantiated in the log book e.g. the percentage derived in the 
continuous 12 week period must be reflective of the vehicle’s ongoing annual use. 

If the vehicle’s business use has altered by more than 10%, a new log book will be required to be maintained for a further continuous 12 week period. 

The Minister / VIP client must maintain the Vehicle Log Book in situations where a Minister / VIP client has possession of the car without a Ministerial Driver being 
present. 

The following details are to be recorded in the log book for each journey undertaken: 

1. Date of Journey – the date the journey commenced and finished. 

2. Purpose of Journey - a description of the purpose of the journey and geographical location by naming suburb to suburb.  An entry merely indicating “business” 
or “miscellaneous business” will be insufficient for the purpose.  As a general rule, an entry should be sufficiently descriptive of the purpose of the journey and 
geographical location to characterise it as business or private journey and to correlate broadly with the distance travelled.  For example, the purpose of the 
journey should be recorded as “Office Adelaide to home Richmond” or “business meeting Netley to Office Adelaide”. 

3. Odometer – odometer readings of the car at the beginning and end of the journey. 

4. Kilometres travelled – the total kilometres travelled during each journey should be recorded in either of the columns headed, business or private.  The 
“Example vehicle log book entries” following this page will assist you in determining whether the journeys you undertake should be recorded as business or 
private. 

5. Name of Person Making Entry – the driver’s name. 

6. Garaged Overnight at Home (Y / N) – at the end of the last journey for the day, it must be indicated if the vehicle is garaged at your private residence. 

7. Start and End Dates – At each entry the start and end date must be recorded. 

Timing of entries 

As a general rule, the ATO Commissioner requires log book entries to be made on the same day as the relevant journey. 

Consecutive Journeys 

Where two or more business trips are undertaken consecutively on any day, only one entry for the series needs to be recorded in the log book. For example, where a 
Minister / client is driven from their office to a series of consecutive meetings prior to returning to their office, you could record the odometer readings at the start and 
end of the consecutive journeys and describe the purpose of the travel as 'Ministerial Office to 2 meetings and return to office' 



Example of Journeys Undertaken – Private vs. Business 

ATO Private Tax Ruling – SOUTH AUSTRALIAN GOVERNMENT 
(1012001122103) 

 

Ministerial 
Chauffeured Vehicles 

Business vs. Private Journey 

Allocated Ministerial Drivers 

1. Trips between driver’s private residence and Minister’s / 
client’s home (where the driver has garaged their vehicle 
at their private residence) 

Business 

2. Trips between Minister’s / client’s private residence and 
work (e.g. from Minister’s / client’s home to work office / 
Parliament House etc) 

Private (for 
Minister / 
client) 

3. Trips between Minister’s / client’s private residence and a 
business location other than in general vicinity of their 
usual work location (e.g. from Minister’s private residence 
to regional visit etc) 

Business  

4. Trips between Minister’s / client’s private residence and 
private task ( e.g. children’s school, shops, gym, sporting 
events etc) 

Private (for 
Minister / 
client) 

5. Trips between work (e.g. Ministerial Office, Electorate 
Office etc) and business lunch (e.g. as a Minister or as a 
Member of Parliament)  where the meal constitutes meal 
entertainment (e.g. defined as a substantial meal being a 
‘sit down’ meal) 

Private (for 
Minister / 
client) 

6. Trips between work (e.g. Ministerial Office, Electorate 
Office etc) and business lunch (e.g. as a Minister or as a 
Member of Parliament) where the meal does not 
constitute meal entertainment (e.g. food representing 
finger food such as sandwiches, cakes, party pies, 
sausage rolls etc and no alcohol is being served) 

Business 

 

7. Trips between work (e.g. Ministerial Office, Electorate 
Office etc) and a charity ball or cocktail party, whether it is 
held for fundraising or other purposes 

Private (for 
Minister / 
client) 

8. Trips between work (e.g. Ministerial Office, Electorate 
Office etc) and private lunch (e.g. with spouse etc) 

Private (for 
Minister / 
client) 

9. Driver picks up Minister, spouse / children and drops them 
at their private residence or to attend a function with the 
Minister / client 

Private (for 
Minister / 
client) 

10. Trips between driver’s private residence and work (e.g. 
Ministerial drivers FSA room) whilst Minister / client is out 
of SA or on leave 

Business 

11. Trips by the driver to a location of an upcoming travel 
requirement, with the intention to scout out the location for 
access points etc. 

Business 

12. Trips between driver’s work location (e.g. Ministerial 
drivers chauffeur room) and petrol station and return 

Business 

13. Trips by driver from FSA car park (where car has not been 
home garaged) and Minister’s / client’s private residence 

Business 



Unallocated / Spare Drivers (additional to the above) 

1. Trips between driver’s private residence and work (e.g. 
FSA garage / chauffeur room, business assignment or 
task) 

Business 

2. Trips between work (e.g. FSA garage / chauffeur 
room) and business assignment or task 

Business 

 

Note 

 Private travel is not required to be shown. 

 Each entry must include the purpose of the journey and the geographical location, i.e. suburb to suburb  

 Where a journey includes the Minister / client and either a spouse, child, friend of client etc, then the journey is not exclusively defined as business related for 
FBT and the journey must be classified as Private in the vehicle log book; 

 Defining meal entertainment (per examples 5, 6 &7) can be a technical issue within FBT, and this may not be possible for a journey.  If this is the case, classify 
the journey as Private in the vehicle log book; and  

 Where the characteristic of a business journey is broken to include a proportion of private usage within the travel, then the journey must be recorded as two 
entries to detail both the business and private portion e.g. you are returning the Minister / client to the office and the client requests you stop so they may collect 
their dry cleaning / purchase a sausage roll etc from the deli.  The journey from the client’s office to the meeting is classified as business.  From the meeting to 
the private activity (deli / dry cleaning) must be recorded as Private in the vehicle log book. 

 For clarification or enquiries please contact your Ministerial Fleet Coordinator or Manager, Electorate Services 

  

 

 

 

 

 

















































 

ABBREVIATION LEGEND 

 CH CLIENT HOME –

  H CHAUFFEUR HOME –  

  EO ELECTORATE OFFICE – N/A 

  CO or MO CLIENT or MINISTERIAL OFFICE - CBD 

 SACG or GARAGE or DRIVERS ROOM STATE ADMIN CENTRE GARAGE - CBD 

 PH PARLIAMENT HOUSE - CBD 

 AP ADELAIDE AIRPORT 

 BM or M BUSINESS MEETING or WORK RELATED 
MEETING (NO FOOD SERVED) 

 REC or RECCE RECONNAISSANCE 

 F REFUELLING AT PETROL STATION/ 
CARWASH 

 PF PRIVATE FUNCTION 

 BF BUSINESS RELATED FUNCTION              
(NO FOOD SERVED) 

 CBD CENTRAL BUSINESS DISTRICT 

 VS  VEHICLE SERVICE, REPAIR, GENERAL 
MAINTENANCE OR WASH 

 DD or BAGS  DOCUMENT DELIVERY AND/OR CABINET 
BAGS (INDICATES DRIVER ONLY IN 
VEHILCE) 

 DO DRIVER ONLY (INDICATED ERRANDS OF A 
BUSINESS NATURE FOR CLIENT) 

 HANDOVER ALLOCATED CHAUFFEUR CONDUCTING A 
HANDOVER TO A RELIEF CHAUFFEUR, THIS 
MAY INCLUDE RECCONNAISSANCE TO CO, 
EO OR CH  

 RTN RETURN BACK TO INITIAL LOCATION 

Clause 6(1)

Clause 6(1)



How to complete your Vehicle Log Book 

 

A valid Australian Taxation Office compliant log book must be kept for a continuous period of 12 weeks per Ministerial Chauffeured vehicle.  The log book will be valid 
for a five year period, so long as the business percentage stays annually within 10% of the percentage substantiated in the log book e.g. the percentage derived in the 
continuous 12 week period must be reflective of the vehicle’s ongoing annual use. 

If the vehicle’s business use has altered by more than 10%, a new log book will be required to be maintained for a further continuous 12 week period. 

The Minister / VIP client must maintain the Vehicle Log Book in situations where a Minister / VIP client has possession of the car without a Ministerial Driver being 
present. 

The following details are to be recorded in the log book for each journey undertaken: 

1. Date of Journey – the date the journey commenced and finished. 

2. Purpose of Journey - a description of the purpose of the journey and geographical location by naming suburb to suburb.  An entry merely indicating “business” 
or “miscellaneous business” will be insufficient for the purpose.  As a general rule, an entry should be sufficiently descriptive of the purpose of the journey and 
geographical location to characterise it as business or private journey and to correlate broadly with the distance travelled.  For example, the purpose of the 
journey should be recorded as “Office Adelaide to home Richmond” or “business meeting Netley to Office Adelaide”. 

3. Odometer – odometer readings of the car at the beginning and end of the journey. 

4. Kilometres travelled – the total kilometres travelled during each journey should be recorded in either of the columns headed, business or private.  The 
“Example vehicle log book entries” following this page will assist you in determining whether the journeys you undertake should be recorded as business or 
private. 

5. Name of Person Making Entry – the driver’s name. 

6. Garaged Overnight at Home (Y / N) – at the end of the last journey for the day, it must be indicated if the vehicle is garaged at your private residence. 

7. Start and End Dates – At each entry the start and end date must be recorded. 

Timing of entries 

As a general rule, the ATO Commissioner requires log book entries to be made on the same day as the relevant journey. 

Consecutive Journeys 

Where two or more business trips are undertaken consecutively on any day, only one entry for the series needs to be recorded in the log book. For example, where a 
Minister / client is driven from their office to a series of consecutive meetings prior to returning to their office, you could record the odometer readings at the start and 
end of the consecutive journeys and describe the purpose of the travel as 'Ministerial Office to 2 meetings and return to office' 



Example of Journeys Undertaken – Private vs. Business 

ATO Private Tax Ruling – SOUTH AUSTRALIAN GOVERNMENT 
(1012001122103) 

 

Ministerial 
Chauffeured Vehicles 

Business vs. Private Journey 

Allocated Ministerial Drivers 

1. Trips between driver’s private residence and Minister’s / 
client’s home (where the driver has garaged their vehicle 
at their private residence) 

Business 

2. Trips between Minister’s / client’s private residence and 
work (e.g. from Minister’s / client’s home to work office / 
Parliament House etc) 

Private (for 
Minister / 
client) 

3. Trips between Minister’s / client’s private residence and a 
business location other than in general vicinity of their 
usual work location (e.g. from Minister’s private residence 
to regional visit etc) 

Business  

4. Trips between Minister’s / client’s private residence and 
private task ( e.g. children’s school, shops, gym, sporting 
events etc) 

Private (for 
Minister / 
client) 

5. Trips between work (e.g. Ministerial Office, Electorate 
Office etc) and business lunch (e.g. as a Minister or as a 
Member of Parliament)  where the meal constitutes meal 
entertainment (e.g. defined as a substantial meal being a 
‘sit down’ meal) 

Private (for 
Minister / 
client) 

6. Trips between work (e.g. Ministerial Office, Electorate 
Office etc) and business lunch (e.g. as a Minister or as a 
Member of Parliament) where the meal does not 
constitute meal entertainment (e.g. food representing 
finger food such as sandwiches, cakes, party pies, 
sausage rolls etc and no alcohol is being served) 

Business 

 

7. Trips between work (e.g. Ministerial Office, Electorate 
Office etc) and a charity ball or cocktail party, whether it is 
held for fundraising or other purposes 

Private (for 
Minister / 
client) 

8. Trips between work (e.g. Ministerial Office, Electorate 
Office etc) and private lunch (e.g. with spouse etc) 

Private (for 
Minister / 
client) 

9. Driver picks up Minister, spouse / children and drops them 
at their private residence or to attend a function with the 
Minister / client 

Private (for 
Minister / 
client) 

10. Trips between driver’s private residence and work (e.g. 
Ministerial drivers FSA room) whilst Minister / client is out 
of SA or on leave 

Business 

11. Trips by the driver to a location of an upcoming travel 
requirement, with the intention to scout out the location for 
access points etc. 

Business 

12. Trips between driver’s work location (e.g. Ministerial 
drivers chauffeur room) and petrol station and return 

Business 

13. Trips by driver from FSA car park (where car has not been 
home garaged) and Minister’s / client’s private residence 

Business 



Unallocated / Spare Drivers (additional to the above) 

1. Trips between driver’s private residence and work (e.g. 
FSA garage / chauffeur room, business assignment or 
task) 

Business 

2. Trips between work (e.g. FSA garage / chauffeur 
room) and business assignment or task 

Business 

 

Note 

 Private travel is not required to be shown. 

 Each entry must include the purpose of the journey and the geographical location, i.e. suburb to suburb  

 Where a journey includes the Minister / client and either a spouse, child, friend of client etc, then the journey is not exclusively defined as business related for 
FBT and the journey must be classified as Private in the vehicle log book; 

 Defining meal entertainment (per examples 5, 6 &7) can be a technical issue within FBT, and this may not be possible for a journey.  If this is the case, classify 
the journey as Private in the vehicle log book; and  

 Where the characteristic of a business journey is broken to include a proportion of private usage within the travel, then the journey must be recorded as two 
entries to detail both the business and private portion e.g. you are returning the Minister / client to the office and the client requests you stop so they may collect 
their dry cleaning / purchase a sausage roll etc from the deli.  The journey from the client’s office to the meeting is classified as business.  From the meeting to 
the private activity (deli / dry cleaning) must be recorded as Private in the vehicle log book. 

 For clarification or enquiries please contact your Ministerial Fleet Coordinator or Manager, Electorate Services 

  

 

 

 

 

 











       

                            

                             

             

                            

                             

 

               

            

                          

                          

                        

                 

                

                        

                        

 

          

                              

                 

   

                      

  

                              

                              

                     



        

  

  

  

  

  

  

  

  

  

  

  
  

  

  

  

                  

               
       

                
             

 

   
              

                        

             

    
           

                      

                  

    

                          

                   

           

    

                      
                    
   

           

              

         

                         

           

          

            

        
      

        
                     
    

  

 



  

        

  

            
        
 

  

           
              
  

 

         

                  

                             
              

                               
          

                            
                              

                             
                 

              




























